RESOLUTION 12-04

A RESOLUTION TO CREATE THBE OFFICE OF TOWNSHIP
ADMINISTRATOR FOR BLENDON TOWNSHIP, FRANKLIN COUNTY,
OHIO, PRESCRIBING THE TERM AND DUTIES THEREOF, AND
PROVIDING FOR APPOINTMENTS THERETO AND COMPENSATION
THEREFORE

WHEREAS, throughout Ohio, the responsibilities and operations of local government
have grown in complexity due not only to the challenges of economic development in the State
but also due to the ever increasing rules and regulations set forth by various state and federal
agencies; and

WHEREAS, in order to provide assistance to elected officials in insuring the proper
administration of the affairs of the township as well as providing for the efficient and effective
administration and management of the resources of Blendon Township it is necessary to create
the position of Blendon Township Administrator and to assign to this poesition those duties,
responsibilities and authority that are necessary to accomplish the proper administration of the
affairs of the Township.

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF TRUSTEES OF
BLENDON TOWNSHIP,

SECTION 1. CREATION OF THE POSITION

Pursuant to the authority provided in Ohio Revised Code section 505.031, there is hereby
created the Office of Township Administrator to setve at the pleasure of the Board of Trustees
of Blendon Township Trustees and to perform those duties as set forth in the statues of the Ohio
Revised Code and this Resolution and any resolutions hereafter adopted by the Trustees.

SECTION 2. APPOINTMENT

The Township Administrator shall be appointed by a majority vote of the Board of Trustees.
Any vacancy which may occur in said position, whether the same occurs by death, resignation,
or otherwise, shall be filled as prescribed in Ohio Revised Code Section 505.03.1.

SECTION 3. QUALIFICATIONS

The qualifications of the Township Administrator shall be those as determined by the Board of
Tristees from time to time. Upon passage of this Resolution the qualifications shall be those as
set forth in the Job Description atteched hereto and made a part hereof as Exhibit “A”,
SECTION 4. TERM OF OFFICE

The Township Admisistrator shall serve at the pleasure of the Board of Trustees. During such
term, the Administrator shall be subject to periodic review and evaluation of performance and
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shall serve pursuant to such terms and conditions as may be hereafter established by the Board
of Trustees.

SECTION 5. COMPENSATION

The Township Administrator shall receive such compensation as shall be prescribed by annual
salary resolution or resolution of the Board of Trustees, The Township Administrator shall be
reimbursed for all reasonable expenses incutred in the performance of the office and shall be
provided such benefits as are hereafter provided by resolution adopted by the Board of
Trustees.

SECTION 6. POWERS, DUTIES AND RESPONSIBILITIES

The powers, duties and responsibilitics of the Township Administrator shall be those as set
forth in the Ohio Revised Code, specifically including those as set forth in'Séction 505.03.2;
those delegated and assigned by the Board of Trustees as are set forth on Exhibit “A”, which is
attached hereto and made a part hereof, and those as hereafter assigned by the Board of
Trustees.

SECTION 7. That if any section, subsection, sentence, clause or phrase of this Resolution is,
for any reason, held to be unconstitutional, such decision shall not affect the validity of the
remaining portions of this Resolution. The Blendon Township Board of Trustees hereby
declares that it would have passed this Resolution, and each section, subsection, clause or
phrase thereof, irrespective of the fact that any one or more sections, subsections, sentences,
clauses and phrases be declared unconstitutional.

SECTION 8. That the Fiscal Officer of Blendon Township is hereby ordered and directed to
cause this Resolution to be published and/or posted in accordance with law.

SECTION 9. That this Resolution and the matters established and adopted hereby shall take
effect and be in full force and effect at the earliest time allowed by law after its final passage
and adoption.

ADOPTED this 18th day of January, 2012,

Attest: _ﬁdé’{ C”'_\

Wade L. Estep, Ffecal-Officer
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Stewart L. Fithefty, Vicé-Chairman

Janice D. Heichel, Trustee




INSERT A

Assisting in the administration, enforcement and execution of. the policies and
resolutions of the Board; supervising and directing the activities of the affalrs of the divisionsg of
township government under the control or jurisdiction of the Board; attending all meetings of the
Board at which his attendance is required by the Board; recommending measures for adoption
to the Board; preparing and submitting to the Board such reports as the Board requires or as the
Employee considers advisable; and keeping the Board fully advised of the financial conditions of
the Township, preparing and submitting a budget for the Township for the next fiscal year;
representing the Township at various meetings; negotiating contracts and agreements for
supplies and services on behalf of the Township as directed by the Board; promoting a positive
public image of the Township; responding to citizen inquiries; establishing a strong relationship
with local media in order to promote Township activity; serving as a liaison with other
governmental agencies; actively participating in problem solving concerning community affairs;
establishing and maintaining positive working relationships with other Township officials and
employees; working closely with the Board and department heads to establish and meet annual
goals; establishing performance plans and conducting performance appraisals for those
Township employees who report directly to the Employee; participating in the assessment,
interview and hiring process for key Township positions.
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